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Documenting Coaching Efforts on the Infant/Toddler Early 
Intervention Provider Registry 

Adding EI Training Hours Related to Coaching 

1. Log into your existing account and navigate to the EI Training section through the left
navigation.  Click Add Hours.

2. Add the required information in the fields below for each training event.  Make sure you
select “Coaching” as the topic and click Save.

3. Upload the documentation of your attendance at the training event by clicking the Documents box.
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How to Upload Your Certificate of Endorsement 

If you have reached fidelity as an Early Intervention Coach, Provider Coach or Master Coach, you should 
upload your Certificate of Endorsements to the Early Intervention Provider Registry.   

You’ll know if you have reached fidelity when you receive an email with this certificate.  

1. Log into your existing account and click on the Education section from the home screen.

2. Click on Edit Education

3. Scroll to the section titled PA Early Intervention Coaching Endorsement.

4. Click Add New to add a Coaching Endorsement and select the type of Coaching Endorsement you
have received.

5. Enter the Issue Date and the Expiration Date (both listed on the certificate).

6. Select the File Type- Transcript/Certificate (required), upload your certificate, and click Save and
Close.
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